
KDHE Division of Laboratories –
Infectious Substance Specimen Packaging and Shipping System 

Pictorial Guide

Note:  Infectious Substances are defined as substances known or reasonably expected to contain pathogens 
and cause disease in humans or animals.  Examples are virus, bacteria, such as HIV, Rabies, some diagnostic 
specimens, biological products, and medical and clinical waste.
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Carefully read the Instructions 
provided in the IDS shipper.

Complete Universal Laboratory 
Specimen Submission Form 
marking the required test(s) on 
page 2 (back) of form.

Secure the flaps on the 
Fibreboard Shipper with tape 
and complete the To/From 
Mailing Labels.

Complete the Shipper’s Declaration 
(see Checklist below) and place in 
plastic pouch located on back of 
shipper.

Fibreboard IDS Shipper with 
corrugated divider insert; Red 
Topped Secondary Container 
(95kPa container); Bubble Wrap; 
Absorbent Pad; Instructions; 
Shipper’s Declaration

Universal Laboratory 
Specimen Submission 
Form Barcode Sticker 
Section (keep one sticker 
for your records) 

Place a barcode on the 
primary specimen 
receptacle.

Wrap the primary receptacle 
in the bubble wrap and 
place in secondary 
container that contains an 
absorbent pad.

Secure the lid on the 
secondary container.  
No more than 50 ml of a 
substance can be put in 
this container.  

Place secondary container 
into a slot in the Fibreboard
Shipper with completed 
Universal Form.  DO NOT 
put the Universal Form in 
secondary container.

Specimen is now ready      
to be sent to the Lab.

Complete the Proper 
Shipping Name and Quantity 
label found on the shipper.
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• Checklist

Checklist may also be found at the KDHE’s website: http://www.kdhe.state.ks.us/labs/packaging_and_shipping.html


